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Collection Development Policy
Collection Mission and Policy Purpose
The Middleton Community Library strives to provide free access to a broad choice of materials which will meet our citizens’ informational, educational and recreational needs and interests. The purpose of this policy is to guide the management of our collection which will enhance learning, discovery and enrichment for library users.
Collection Objectives
The library’s collection currently contains over 17,000 items including books, periodicals, audiobooks and DVDs. These materials are freely available to residents with current library cards. Most items in the collection are in English with a few Spanish resources. Our holdings include a broad variety of children’s, teen and adult collections with mostly current or bestselling titles. The library also retains a small collection of Middleton history books. The library relies on TEL (Tennessee Electronic Library) and READS for online content. 
Collection Priorities and Policies
      The general purpose of the Middleton Community Library is to provide our patrons with carefully selected materials, resources and services to aid in the pursuit of education, information, research and pleasure. 

      Because of the volume of publishing, as well as the limitations of budget and space, the library must have a selection policy to aid staff in collection procurement. This policy also serves to acquaint the general public with the principles of selection. 
A. Responsibility for Selection 
     
The ultimate responsibility for selection of library materials rests with the library director. The director manages the library under the authority of the policies determined by the Middleton Community Library Board of Trustees in accordance to state law. 
All materials are selected by the Middleton Community Library in accordance with the library’s full Collection Development Policy which is approved by the Middleton Community Library Board of Trustees at least annually. 

 
All books selected for purchase by the Middleton Community Library, through the Regional Library System or otherwise, are reviewed by the library director before

purchase, 

The library director will share a list or lists of newly purchased materials with the Board of Trustees.

 No funds received are used to purchase, nor will the Middleton Community Library otherwise acquire, material that constitutes “child pornography,” is “pornographic for minors,” or is “obscene;”

Books and materials that contain sexual themes or content are reviewed by the Middleton Community Library independently for age‐appropriateness and cataloged accordingly – even if this overrides the age‐appropriateness recommended by the publisher.
B. Criteria for Selection 

1. The main points considered in the selection of materials are: 
· individual merit of each item 

· popular appeal/demand 

· suitability of material for the clientele 

· existing library holdings 

· cost and availability
         2. Reviews are a major source of information about new materials. The lack of a review or an unfavorable review shall not be the sole reason for rejecting a title that is in demand. Consideration is, therefore, given to requests from library patrons and books discussed on public media.
         3. Materials are judged on the basis of the work as a whole, not on a part taken out of context. 
         4.  The library will order and retain only one copy of any item. Duplicate copies will be obtained through interlibrary loan from fellow libraries.
   5.   The library will retain at least 2 items per capita, either physical or locally-owned digital materials. The collection will be added to in accordance with CREW (Continuous Review, Evaluation, and Weeding) guidelines of 5% annually, per state standard.

C. Interlibrary Loan 

Because of limited budget and space, the library cannot provide and house all materials that are requested. Therefore, interlibrary loan is used to obtain from other libraries those materials that are beyond the scope of the library's collection.

 In return for utilizing interlibrary loan for our patrons, the Middleton Community Library agrees to lend its materials to other libraries through the same interlibrary loan network, and to make an effort to have its current holdings listed in the integrated library system (ILS) that is accessible by other libraries throughout the state. 
D. Digital Materials
Materials in digital format are available free to library patrons through the R.E.A.D.S. (Regional eBook and Audiobook Download System) via the Libby app, as well as the Tennessee Electronic Library (TEL). The Middleton Community Library contributes designated federal/state funding to these resources. Due to limited local funding, the Middleton Community Library does not purchase items in digital format at this time. However, library staff promotes and markets the use of R.E.A.D.S. and TEL on a daily basis, with one-on-one training available to provide access to free materials in digital format. 
E. Funding
Funding for collections is available from the Middleton city budget, the TN State Library, the Friends of the Middleton Community Library, and other grants. According to state standards, 10% of the local library budget will be appropriated for library materials.
A list of new titles will be provided to the Library Board.
F. Gifts and Donations 

      The Middleton Community Library encourages and appreciates gifts and donations. 

The library accepts gifts of books and other materials with the understanding that they will be added to the collection only if appropriate and needed. If they are not deemed as needed because of duplication, condition, dated information or limited space, the director has the authority to refuse or dispose of them as he/she sees fit. The same criteria of selection which are applied to purchased materials are applied to donated and gifted materials. 
      Memorial gifts of money to purchase books are also accepted.  Specific memorial books can be ordered for the library by request if it meets the selection criteria established by the library board. It is desirable for gifts of or for specific titles to be offered after consultation with the library director. Book selection will be made by the director if no specific book is requested. Requests for suitable labels to be placed inside the book will be honored whenever possible.
      By law, the library is not permitted to appraise the value of donated materials. However, library staff can provide an acknowledgment of receipt showing the number of items donated, if requested by the donor. 
     The library board reserves the right to accept or deny any gift or donation.
G. Weeding 

     An up-to-date, attractive and useful collection is maintained through a continual withdrawal and replacement process. Replacement of worn and outdated volumes is dependent upon current demand, usefulness, more recent acquisitions, and availability of newer editions. This ongoing process of weeding is the responsibility of the library director and is authorized by the library board.
The collection will be weeded in accordance with CREW (Continuous Review, Evaluation, and Weeding) guidelines of 5% annually, per state standard.

To evaluate use and relevance of the collection, library staff will calculate the turnover rate in the automated system and compare these figures to the prior year. 
Weeded materials will be removed from the ILS and placed either in the library book sale or on the free cart. Damaged, defaced or unwanted items will be disposed of at the library director’s discretion.

H. Potential Problems or Challenges 

      The Middleton Community Library recognizes that some materials are controversial and that any given item has the potential to offend patrons. Selection of materials will not be made on the basis of anticipated approval or disapproval, but solely on the basis of the principles stated in this policy. 

      Responsibility for the reading of children rests with their parents or legal guardians.

Selection of library materials will not be inhibited by the possibility that materials may come into the possession of children. 

      Library materials will not be marked or identified to show approval or disapproval of their contents, and no library material will be sequestered except to protect it from damage or theft. 
I. Challenged Materials

      Although materials are carefully selected, there can arise differences of opinion regarding suitable materials. Current library cardholders requesting that materials be withdrawn from or restricted within the collection may complete a "Request for Reconsideration of Library Material" form, which is available in the library and follows this policy. The inquiry will be placed on the agenda of the next regular meeting of the Middleton Community Library Board of Trustees.
     The final decision for challenged materials will be made by the Middleton Community Library Board of Trustees.
J. Review and Revision of the Collection Development Policy
The collection development policy, like all other policies, will be annually reviewed and revised as needed and approved by the Middleton Community Library Board of Trustees. 
Middleton Community Library

Request for Reconsideration of Library Material
1. Name of Complainant _______________________________________________

2. Address __________________________________________________________

3. City ___________________ State ________ Zip _______ Phone ____________

4. Complainant represents _____ him/her self 

___organization (name) _____________________________________________

___ other (identify) _________________________________________________

5. Objection is to:  ____book  _____magazine _____illustrations ____cassettes

_____ art _______other (describe)

6. Author: __________________________________________________________

7. Title: ____________________________________________________________

8. Have you read/heard/seen the entire work? _____ If “no”, what sections? ______

_________________________________________________________________

9. Are you aware of the judgment of this work by literary critics? _______________

10. What do you believe is the theme of this work? ___________________________

11. What is your specific objection to this material? ___________________________

__________________________________________________________________

12. Is there anything good about this material? _______________________________

13. What do you feel might be the result of reading/hearing/viewing it? ___________

__________________________________________________________________

14. What action would you recommend be taken regarding the use of this material?

__________________________________________________________________

15. Other comments____________________________________________________

_________________________________________________________________

__________________________________


__________________

(Signature)






(Date of Signature)
